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‘TRUFRU' SQUASHES
Give you pure fruit juices
from the finest Kenya fruit

ond best quality sugar

‘TRUFRU' SQUASHES

ARE MADE IN EIGHT FLAVOURS

Pincapple,
Grapefruit, Lemon, Orange,
Lemon-barley, Orange-barley.

‘TRUFRU' SQUASHES
Give you many vitamins
essential for health

Passion - fruit, Lime,

BUY TRUFRU® SQUASHES

MADE IN KENYA

Contact your travel agent or

vecean Wpld deoves
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A PROUD AGHIBEVEMENT

RESULTS OF THE 1966 A.T.G.E.A. SCHOOLS’ COMPETITION

The A.T.G.E.A. Schools’ Competition organised by Brooke Bond
on behalf of the Associated Tea Growers of East Africa has been
a great success.
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an article in Page {v points out.

in Page v, there is & light-hearted guide for peoble
may be prevented e the top through indeci-
sion — and some information s to how indecision arises.

Microfilm as & space-saver and an edueator is the theme of
the articles in Page Vi

A comparison of the efficiency of sccounting machines
compared with manual methods &5 given in Page Vil,
and the mechanical methods win hands-down.

In Page vib, there is a plea for the end of “Cinderelix
treatment for the drawing office, and & description of

H

- machines

how modern methods have changed what is in fact

S g ¥ the world, the demund for office ¢

por i AL i SN, the starfing point lor many business activities

- " very consider The importance of correct eMce lighting, the efciency
of tubes for commun ‘and the versatility of the

e usiness in these developing countries. It Is
«reamlining «

pe recorder are the subjects of articles in Page ix.

11 Esst Africa is 1o produce the business leaders of the
future, training now is of vital importance. Page X
gives information and pictures of some activities in this

manufacturing process
sis it becom

essential to rationalise

pewriter of the tuture, which can respond through

role to play in East Africa

it and xiv give the lowdown on those some
rasperating, sometimes hesven-sent creatures,
aries, and shows that since they invaded what
o be 8 man's preserve. they really have not

by PETER £
HAW a history of the secrelary from the time of

der the Groat, & guide 1o ofice dress, and some
Views on what makes & good secretary, and a £ood boss.

Executive
5 and O

Security s essential to an efcient organisation, and
Pace xly garrics some snformation sboul an unusual

s all about typewriters, and contains a short
omplety with pietures of some unusual early
ol this fundsmentai office machine.

Finally on Pase xvi, there are articles on modern filin
y
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See the exciting KODAK READYPRINT
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Copier . . . mak

SAME DIRECTION

of documents large and
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Kodak
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L7 P.O. BOX 7485 TELEPHONE 6917
a 0. BOX 1534 TELEPHONE 22420
- £.0. BOX 1990 TELEPHONE 4639




Bast Africen Stamdard. Prabey. Avgos 2. 1060 gif

A review of the

role of the compute,

B A payuter o ot Abice
e bae come from e

Punches holes
3

not just different

but radically new

in its basic approach
to electric typewriting

Olivetti
Tekne 3

=1 RO SERETARIAL BUREAU

provides
s“:nsclu‘ : | Business Machines Ltd. — Nowohi — P.0. Box 12682 — Tel 2790133
T Mombasa — P.0. Bex 1294 —Tel. 3920

o o St Business Machines (Usaoda) Lid. — Kampala — P.0. Box 2800 —Tol. 4504
T r . Businass Mackines (Tanzasia) Lid. — Dar o3 Salsam — P.0. Box 1599 — Tel. 23268
8 i Mwanza — P.0. Box 985 —Tol 2536

Telephone 25869

BALING ARCADE A




Printing machimes
as. modern
as the processes

//,n‘\' serve

An  sppreci e
Metal Piste ly-u- o e
writing by

- of Bradma, Eng o
nsenad 16 I(AI X
and_ Raberts stant

» training un-'»

[ ]
T e () lllll‘lkl that can break th
) : C bank

the high speed advantages of e

PARAGON

CONTINUOUS FORMS g

in papersork

. TYPE 11
: IN .
TBETAN
A

WVISION OF 3 -
+ Typewriters + Manual Accounting . o
Machines el
© Bittng Machnes oy e
* Tabutators ik .
« Teleprinters .
« Electronic
e o ?
e
. ’
re——— . ;

‘\\ DARAGON

ous forms ond form-feed .

+ Addrcssing MRS Computer Output

STATIONERY AND OFFICE SUPPLIES LTD
OFFICE EQUIPMENT DEPARTMENT 4

visual
impact...

BNIE.

OVERHEAD PROJECTOR |

Q\D‘ STATIONERY AND OFFICE SUPPLIES LM
| Bonn 5



(URE FOR
QESSED BOSSES

=
—~

E Business
. Efficiency
Supplement |

Are you afraid to decide? —then
read this guide to success

- Losk quickly at each
[of these boxes You

Bast Alvicen Sandend, Pridey. Avpual 36198 o

Wik bur

o

® Ottice Stationery

have just five scconds
o decide  which i
divided inte most sec-

Social side

Three decisions

Two elements

2 5 b » @ Founton Peny
\ <
N\ - »
\ NI 1 ® Actats’ Metesols
NN\ | N
\ \ A “IN
- e De met worry if you
got the “box test”

 this BRADMA plate

; wrong. The very fact
" that you tried lo reach

indecisive person would
still have been trying
s to make up his mind
. when time ran out.

Busmessmon !
—_—

can save you money'

BRADMA OFFERS FAR MORE THAN JUST - P
DIRECT MAIL ADDRESSING * i

WINDSOR
Electric
Printing
Machine

Y. Traders' Cregits
- Cheque Personalization

1 Inturance Documentation

* Dividend Payments

- Government Documéntation -

$

a[&slhlis EQUIPMENT & METHODS
KOINANGE
TEL

STREET
2n

SUNIAFRIC  HOUSE
P.0. BOX 30531

'pmm COPIES IN JUST

ECONDS !

py paper and it

NAIROB!

Thermo FaX
“SECRETARY"
Gopying Machine

A PRODUCT OR

t copy in
self off |
ple and efficient 7

COMPANY




Y THE USES OF MICROFILM
1-96 per

cent of

office space
saved

n.uuc-—r-hun.-—a—..——-m

A
.!;
(OMMERCAL CORPORATION -
RENYA) 1y -

ro o DD : )
__________________________________________ , 4 2 MA (HIN
i i Business i s

FOR OFFICE REPAIRS AND | gr£iciency |

TERATIONS OF EVER)

{ Supple-ent |

PESCRIPTION

% D BEILIVG MATERIALS é
MANUBHAI & (0. LTD.

| UNITED EQUIPMENT LTD.

TEA(HER SHORTAGE

@ Royal Typewriter
@ Graduated Per
@ Roneo Fili

© Memofax Dictating Machine
© Roneo Steel Cupboards
©
L]

Odhiner Book-keeping Machin
Figit Caleulator

@ Rones Duplicator

@ Roneo Stripdex Filing

@ Eiiett Addressing Machine

LTD.

E HEI.PS 1'0 SOl VE I \




PRINTING

Phanc

g PRINTERS LIMITED

between manual and

THE TABLE en the left e
sure prof of . .. mechanical

‘== accounting

" CONSTANT TRAINING FOR NEW
SEEEE STAR L B

AWorld Leaders in EVERY field of offic mechanisation and retail store control

court TERS — The 315. 1100, 500 elc. $
ELECTRONIC DATA PROCESSING (9 STEMS — The 393 (Very new and vou'll be

¢ hearing . more aboul it — soon)

ACCOUNTING WACHINES — i ém Statement machines to large 25 Total

vaeral purpose machines

S — for Banks. Building, Socictics. Hotels and Hospitals

SPECIALISED MACHIN
from Supermarkels to Dukas

CASH _REGISTER:

uA

ADDING

INES « from €45

"J‘&——-lmmlu Duplicators. Paper Shredders,
JPhoto Copiers, Folding Machines.

ING_MACHIN

DUPLIC!

AN EXTRACT FROM THE [N CIR] 1%5 ANNUAL REPORT

new Series 500 computer formerly introduced early in 1965 accounted for
iian 350 grdens during the year. Orders for NCR's expanded 315 computer
_doubled. The introduction in mid-1965 of & new low-cast elect

$more thl
System, the 395, resulted in over 1,500 orders in six manths

Accouphs

i | 1
T CA H REG'STE' co. LTD. i jes ot NAIROBI — MOMBASA — KAMPALA — DAR ES SALAAM
HE NATIONAL : ? 3 |

. ’
1 !
R ———




il B A Srandend, Prlieg At 3

WRITE
INSTYLE

¥

TAWS
LTD.

KENWOOD HOUSE KIMATHI ST
PO BOX 611 NAIROBI

|

yei fos. 23957 & 25456
\
¢

Increasing demand

b

X

&

|

Funquest

EV HING
FOR THE DRAWING OFFICE
Hail the s :
fast-selling 3 J

range!

extract from
Harding o

CORRECT LAY-OUT
ESSENTIAL FOR
DRAWING OFFICE

More limited !

Accurate lines

LEASE HIRE SCHEME

Full range

CONQUEST 3

STATIONERY AND OFFICE
SUPPLIES LTD.




G(',Od office
,hrmﬂ
ennial O

,-'ﬂLhnL hY

A

LETER FRES FLAT FILES |
- PERFORATORS RINGBOOKS J‘
-t Business Efficiency Supplement | sl
007 is Berlin's most popular | ’os“nﬁ"‘srsl'(‘“&ujﬂg“"f
g ,numlvcr Ly IoromEy LAl i

QUICKER TO #
GO BY TUBE

W ; : : _ .

'

Flifuraha Killango
is the

Assistant Station Master
SR at Kibera

life is
$0 much
gasier...

: ‘ |

KUNSHI RAM & (0. LTD. | : i
’,}
| i
- e » ffrcu X4
L ' TRAINED
1 SALESMEN
B i pave on our books with -
}¥ 1 o number of young men SHANNON suspenﬂan filing m |
| \ e e ety obeainns Y 5644 |
% i tneie diplomas for selesmonship % A Jotter |
Moty < H |
!: SM.ES TRAlNING (E. A) lTD_ —n-nnvla
L | E i
S N



Training
East
Africans §.
for .
today’s
demands

HHR\I“ID\ COMPANIES‘TAKE A(TlON\h % =L

PREFERS .. AcAmsi 'SPIES’

PHILIPS ;
DICTATING
MACHINES

FROM 850 SH.

=

Office
organisation

starts
— oD
with Bi3ks4
p—

Every rational doubt about computers
ssssss ed by NEW LCT. 1901!

: STEELFURN

o 3B
2= =~
580 —= =
=

e lwl0 \
8353 :
£i3 :
zig
ze3 :
g3
£3g

 munLINEAg




Compact || po YOU KNOW
and | YOU IE\I.READY

g

‘Pﬂk —and
" machine

s the rest

P

CAUGHT BY AN &k
[IRON OFFICER 3
]

_(»;r

A (HALLENGE TO DY VAMI( MANAGEMENT
; HROUGH THE BURROUGHS

ij GROWTH IN EAST AFRI(A

TOTAL SYSTEMS
COMPETEN(E

o

TO COMPUTERS

} ;
5 .,n POM ADDING MACHINES b -
¥ fo e 3o =i | casw cONTROL




REESWOOD g
SECRETARIAL Af ter 2 000 yearsl Wome" m |F
COLLEGE tlref ofﬁce are here to stay |

o ool wome m N AR | THIS ADVERTISEMENT

WAS
* twice as tall
" o three times as wide
* printed in four colour
* hound in a book

* printed with a rubbe
stamp

* sketched with a ball-pe
or a pencil or both

| FOR BUSINESS YOU
AND PLEASURE! ¥ ' o “Ssi ® COULD STIL
- cmnsie | oy COPY IT
i xR . PERFECTLY

7 ) CASSETTE
/s RECORDER WITH

SNAP-IN TRPE © WITH A

v, starting

APPLY TO THE PRINCIPAL |
REESWOOD COLLEGE

i PO BOX 12254 NAIROB! i
% TELEPHONE 22881

The efficient Secretory
dresses the modern way! :
«  Our chic collection will flatter you PHOTOTOPRIER

ot ucirk and at play

2 Wl 4 il
‘IERA"“W““ ,A
.................. “ 1 B :
! uotuno ovensiAs TRADING CO. ..(: A) LTE s -EEQI?COS.YMLE
§ :‘2"24 lf', o Pope 9 b e 0 —H.l‘" ‘” ﬂ":-::::- e :T' El Third Floor, OMMEI_‘DL
a 1]




jmore creative futre | e

for the secretary AN
o= X Pitney-Bowes
% FﬂS’Mons STOMA— o
% —then IN THE
nd now STYLE
' OF 1852 MUNSHI RAM & CO. LTD.
aoese =
T HEPTUUAS

OFFICE l'\Nlllm\ GLASS

Duke e Satim Road
me 2091 || P.O. Box 2967, Phong 5854
MOMBASA

GIRL'S GUIDE 10 OFFl(E
s DRESS

HOW TO CONTROL YOUR
MAILING LIST INSTEAD OF
HAVING IT CONTROL YOU...

A COMPLETE ADDRESSING SYSTEM FOR

ony 2107-

PHILLIPS LABELS PERFORM EVERY MAIL-ADDRESS
FUNCTION OF THE MOST COMPLICATED AND
COSTLY EQUIPMENT - AT VERY MUCH LOWER
cosT

7 4

Shwes

. ; X
g
| More cosmetics
| cer your
T SEATIONER

MERCLRY PRESS | -

Ry RIA STREEY e

Sub-standard

KDDAK om(: (OPIER CENTRE
TELEPHONE 24789, P.0. BOX 18210, NAIROBI

/I\ /'/ inting wworks

» LSIATIONERS

"o s NAIROB!

A8
% 3
14 |
LYEY} } Fl 4 4
t CEEeEEEE666LE665608800605F ‘
ol il i 8 BEBEEBOBILLY 5 ; . - ‘
? 1N " ‘l
; , H :
P 8 “ e :
S ErEEEETE P RRRRRE 4 Vi e |
3 i ottty P e
. | — :
/‘ RY AND orﬂce SUPPLIES LIMITED EQUIPMENT DIVISION @@
Y ” o ameaih 50 Das £ Lacakm Aok




S

e Bem Atvips Siondend. Fribny, Anguet ¥, 49
Vi s dhsstasund

NO STAIRS
FOR THIS W
MESSENGER

e

LAMSON
Tubes and
Document Conveyors

STATIONERY AND OFFICE
SUPPLIES LTD

&

\ Secrelaries
| - . H
| everywhere lose their
¢

hearls lo @) y

1 geliran

=
A,‘mv
Yo

, : i

f i
A : i :
reane ngunics 19 € // . r‘( . /¢ 1002297 //////%%

Gepgon Road West
NAIROB!

| The peﬂé'tmt 'sec;e;ary;“—_and
the ideal boss -

[t R 2SR
DOUBLE SECURITY |
FROM SAFE

s Agenc

roeteageable  Nitety-o

Dependabie. 54

¥

The Lostoumde Flaah

It's amazing what you can do in business when you can
turn waste space into work spacé

KODAK (FAST AFRICA) £TD

_swconon 22




Bust Africes Standord Friday. Angust 3. 196 yp

. qarted . £ i
" ' fmm [hm) - [hf ‘writing machine’ went through many weird and wonderful phases

onc SEARCH FOR THE , 5 S E
: BUSINESS EQUIPMENT
'“G'" "PEWR"“ 15 AND METHODS brings

efflclency to the office

*'l"bl\ I‘.l}\l'\ \}(7 not

lllllkiijx

I~ ey \
s A Q
Can yo
ee two i
machines FACIT
this ¢

¥ B+
13 ¥ohy »
L
LIRS e e e e e )
STATIONERYIAND OFFICE SUPPLIES LIMITED EQUIPMENT DIVISION ‘é\@
sonens s S arsow RAMPALA, 400 164 BAR 19 SALAA * | i
i :

M4 ot Stend No. £ 23724 ot Jomhiri Pork g
8 ]




e s B ol Tty g

Dictating machines ay
aid to mobility

b
A, M. GRIFFITHS

Shelf filing

t

IAI'E WiDTHS = ;
9 LETTER SIZES

p[s L E
WITH ONE MACHINE 22

i}-

'1'
]

| Turn hours of
mental figuring
into nleasant

|
g Odhner ,
| " minutes! ,
5 — . il | Allthlswlthonemachme theamazmg[]ymoMl
31 g" ] ) {dir wchine VO Wi of tape or high readability, natrow for econ
500 = OpHNER .
| = e
l

B (OpHNER W | = oo

| STATIONERY AND Offl(i SUPPLIES LTD. : 1 DYMO

| OFH(f [QUIPMEH D[PARIMEM ; 1 STATIONERY Ano OFFICE SuPpLIES uunm Equwmm DIVISION L@—é

\ S S

‘ y s



